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©YHKIIMOHAJIBHBIE OBSI3AHHOCTH
OTBETCTBEHHOIO NOJIb30BATEJIsI CPEACTB KpuNTorpaduyeckoi
3alUThl HHpOpMaLHH

1. O6mas yacth

1.1. Hacrosmme  QyHKIMOHaNBbHBIE  OOSI3aHHOCTH  paspaboTaHbl B
COOTBETCTBHH C MprKazoM oT 13.06.2001 Ne 152 «O6 yTBep)KIeHUH UHCTPYKILIUHU OO
opraHu3anuu U obecrnedeHnH 0e30IacHOCTH XpaHeHHUs, 0OpabOTKH U Iepesayu Io
KaHajJlaM CBSI3M C HCIIOJB30BaHHEM CpPEICTB KPUNTOTpapUUECKOH 3allUThI
MHQOpMAIlMM C OrpaHUYEHHBIM JOCTYIIOM, He COJ;epXalleld CBeleHuil,
COCTaBJISIOIIMX IOCYIapCTBEHHYIO TaiHY.

1.2. OTBETCTBEHHBIN IOB30BATENb CPENCTB KPUNTOrpadUUeCKOM 3aIluThI
uHpopmanuu  (manee — CK3M) HasHauaeTrcs W3 4HMClIAa  COTPYJHUKOB
MynununansHoro OOKETHOTO IOIIKOJBHOTO 00pa3s0BaTENbHOIO YYPEXkIACHHUS
nerckuii can  Nel3 "OxkrsaOpeHOK" MyHMLIMIATBHOTO OOpa3oBaHUs TOPOA-KYypOPT
I'enenmxuk (manee — MBIOVY n/c Nel3 "OxTs0peHOK") U OCBOOOXIAETCS OT STHX
00s13aHHOCTE! MPHUKa30M 3aBeYIOLIETO .

2. KBanu¢ukauuoHHble TpeOOBaHUS

I[IpodeccuoHanbHble 3HAHUS U HaBBIKH:

2.1. OtBercTBeHHbI nonb3oBarenb CK3U B cBoei paboTe pyKOBOACTBYETCS
CIEIyIOIIMMH  HOPMAaTUBHBIMM  JOKyMeHTamMHu Poccuiickoit @expepanuu U
OpPraHM3aIIMOHHO - PaCIIOPSAIUTEILHON JOKyMEHTallUeH

1) «MuCcTpyKIMel 06 opraHu3anuu B oOecrieueHuH 0e30MacCHOCTH XPaHEHHUs,
00paboTKM M TIepedayd IO KaHajlaM CBS3M C HKCIONB30BAaHMEM CPEICTB
KPUIITOrpau4yecKor 3amuThl HMHOOPMAMA C OTPAaHHUYEHHBIM JOCTYIIOM, HE
ColepIKaIlel CBEIEHUM, COCTaBISIIOIMINX IOCYJapCTBEHHYIO TaifHy», YTBEpXKACHHOU
npukazom OAIICU ot 13.06.2001 Ne 152;

2) «TunoBeIMH  TpeGOBaHUSIMH [0  OpraHM3allMd W O00ECIEYEHHMIO
(GYHKIIMOHUPOBaHHUS mu(ppoBaIbHBIX (kxpunTorpadu4ecKux) CPEACTB,
NpeqHasHAYeHHBIX Ul 3al0MThl HMH(OpMalUWH, He coaepXallell CBeIeHuH,
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COCTABISIOUIMX TOCYJapCTBEHHYIO TaliHy B Cllyd4ae HX HCIIOIb30BaHUS IS
obecrieueHUsT 0€30MAaCHOCTHM IIEPCOHANBHBIX [aHHBIX IpU HX 00paboTke B
MHQOPMAIIMOHHBIX CHCTEMax [EePCOHANBHBIX JaHHBIX», YyTBepkiaeHHble DCb
Poccun ot 21.02.2008 Ne 149/6/6-622;

3) mpukazamu, UHCTPYKIUSIMH ¥ HMHBIMH OpraHHU3allMOHHO -
pacnopsautenbHbiMu qokyMeHTamMu MBJIOY n/c Nel3 "Oxrsa6peHok".

3. ®yHKIHOHAIbHBIE 003aHHOCTH

B o6s3anHOCTH O0TBeTCTBeHHOTO Mostb3oBaTenst CK3U Bxonwur:

3.1. CBoeBpeMeHHOE W Ka4eCTBEHHOE HCIIOJIIHEHHWE IMOPYYEHHMM PYKOBOICTBA
MBJIOY n/c Nel3 "Oxrs0peHOok", IOaHHble B TMpeAenax HX IOJHOMOYHMH,
YCTaHOBJICHHBIX 3aKOHOAAaTeNbCTBOM Poccuiickoi Denepamuu.

3.2. Oka3zaHye KOHCYJIGTALIMOHHOW TIOMOIIM II0 BOIPOCaM COOJIOJEHUS
3alMTh HHGopmanuu npu obopamernu ¢ CK3H.

3.3. ITocTosIHHOE IOBBIIIEHHE TNPO(ECCHOHANBHBIX HABBIKOB W YMEHHH,
HEeOOXOOUMBIX Ul HaJIEXKAIero UCIONMHEHHS (QYHKIMOHAIBHBIX 00s13aHHOCTEN.

3.4, 3naHne mopsaaKa OdKcutyaranuu ucnonsdyeMblx MBJIOY  n/c Nel3
"Oxts6penok" CK3U

3.5. BeneHue yCTaHOBJIEHHOTO HOPMATHBHBIMHU JoKyMeHTamu ydera CK3M,
KJIFOUEBBIX JJOKYMEHTOB, CEPTU(PUKATOB dJIEKTPOHHBIX HU(POBBIX MOIMUCEH.

3.6. Cobmonenne pexuMa KOH()UACHIMANIPHOCTH IIpH OOpaleHud CO
CBEJICHHUSMH, IOJNYYEHHBIMU [PH MCIOJHEHHH (YHKIHOHAIBHBIX O0SA3aHHOCTEH, B
TOM 4HCIE CO CBEIEHUSIMH O (PYHKIMOHHPOBAHUM H TOpsAAKe obecreyeHus
0e3omacHocty mpuMensieMblx CK3U 1 KiroYeBBIX JOKYMEHTOB K HUAM.

3.7. Hapexnoe xpanenne CK3W, sKkcIyaTalldOHHOM M TEXHHYECKOM
JOKYMEHTAIIMK K HUM, KIIFOYEBBIX JOKYMEHTOB.

3.8. BeigBieHrWEe IONBITOK TOCTOPOHHUX JIMI[ IIOJTYYHUTh CBEICHUS O
3aIUIIAeMOl KOH(uAeHInaIbHOH uHpopMaruy, 00 ucnomssyembix CK3U wmin
KIIOYEeBBIX JOKyMEHTaXx K HHM M CBOEBPEMEHHOE OIOBEleHHe 00 HTOM
PYKOBOJHTEJIS OpraHa KpUITorpahuueckoi 3aluThl HHPOPMALH.

3.9. HemenneHHoe TpHHATHE MeEp [0 TPERYNPEXACHHIO pasrIalleHus
3QIUINAEMBIX CBEICHUM KOHQMIECHIMAIBHOTO XapaKTepa, a TaKXKe BO3MOXXHOU
YTeUKM TAaKMX CBEeJEHHWI TpH BbIssBIeHHH (akToB yTpaThl miu Henocradn CK3H,
KIIIOYEBBIX JOKYMEHTOB K HHMM, YIOCTOBEpEHMH, IpPONYCKOB, KIIOYeH OT
TIOMEIIEeH i, XpPaHWIHKIL, Cei(hoB (METAINYECKHX IKaPOB), TMIHBIX [IEYaTeH U T.IL.

3.10. IpousseieHue oneyaTbiBaHus annaparHbix cpencts CK3M.

OrBeTcTBeHHbIH nonp3oBarens CK3U ocyiuecTBisieT cneayromue QyHKIMUH:

3.11. OcymecTBiseT NPOPUIAKTAYECKYIO ASATENBHOCTh IO COOJIOACHHIO
TpeGOBaHMI pPYKOBOISAIIMX [JOKYMEHTOB, TEXHMYECKOH, OIKCIUTyaTallHOHHOH
NOKyMeHTarmu ¢ cotpymnukamu MBJOY p/c Nel3  "OxrsabpeHok" -
nosip3oBatenssmu CK3U.

3.12. YuacTByeT B MpOBEIEHHH CIY)XeOHBIX pacclieJoBaHuM MO (akram
HapyIleHus TpeboBanuii o obpamenuto ¢ CK3H.
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COCTABISIOUIMX TOCYJAapCTBEHHYIO TaliHy B Cllydae HX KCIIONb30BaHUS UL
obecrieueHUs] 0E30MAaCHOCTHM IIEPCOHANBHBIX [aHHBIX MpU HUX 00paboTke B
MHQOPMAIIMOHHBIX CHCTEMax [EePCOHANBHBIX JaHHBIX», YyTBepkiaeHHble DCb
Poccun ot 21.02.2008 Ne 149/6/6-622;

3) mpukazamy, HHCTPYKIUSIMH ¥ HMHBIMH OpraHHU3allMOHHO -
pacnopsautenbHbiMu okyMeHTamMu MBJIOY n/c Nel3 "Oxrsa6peHok".

3. ®yHKIHOHAIBbHBIE 003aHHOCTH

B o6s3annOCTH 0TBeTCTBeHHOTO Mosb3oBaTenst CK3U Bxoawur:

3.1. CBoeBpeMEeHHOE M Ka4eCTBEHHOE HCIIOJIHEHHE IOPYYEHHH DPYKOBOJICTBA
MBJIOY n/c Nel3 "Oxrsa0peHok", IOaHHble B TIpeAenax HMX IOJHOMOYHMH,
YCTaHOBJICHHBIX 3aKOHOAAaTeNbCcTBOM Poccuiickoi Denepaiuu.

3.2. Oka3zaHye KOHCYJIbTALMOHHOM TOMOIIM II0 BOIPOCaM COOJIOJEHUS
3a1uTh HHGopmanuu npu obopamennu ¢ CK3H.

3.3. IlocTOSIHHOE IOBHIIIEHHE TNPO(ECCHOHANBHBIX HAaBBIKOB W YMEHHH,
HEeOOXOMMBIX IS HAJJIEKAIIEr0 UCIIONHEHNUS QYHKIIMOHAIBHBIX 00SI3aHHOCTEH.

3.4, 3nanue mopsaKa OdKcrurtyaranud ucnonsdyeMblx MBJIOY  n/c Nel3
"Oxts6penok" CK3U

3.5. BeneHue yCTaHOBJIEHHOTO HOPMATHBHBIMHU JoKyMeHTamu ydera CK3M,
KJIFOUEBBIX JJOKYMEHTOB, CEPTU(PUKATOB 3JIEKTPOHHBIX HU(POBBIX MOIMUCEH.

3.6. Cobmofenne pexuMa KOH()UACHIMAIPHOCTH TIpU OOpaleHud CO
CBEJICHHUSMH, TOJNYYEHHBIMU [PH MCIOJHEHHH (YHKIHOHAIBHBIX O0SA3aHHOCTEM, B
TOM 4HCIE CO CBEIEHUSIMH O (PYHKIMOHHPOBAHUM M TOpsAZKe obecreyeHus
0e3omacHoctu mpuMensieMblx CK3U 1 KiroYeBBIX JOKYMEHTOB K HUM.

3.7. Hapexnoe xpanenne CK3W, sKkcmIyaTalldOHHOM M TEXHHYECKOM
JOKYMEHTAIIMK K HUM, KIIFOYEBBIX JOKYMEHTOB.

3.8. BeigBieHrWe IONBITOK TOCTOPOHHUX JIMI[ IIOJTYYHUTh CBEICHUSI O
3aIUIIAaeMol KOH(uAeHInaIbHOH uHopManuy, 00 ucnomssyembix CK3U win
KIIOUeBBIX JOKyMEHTax K HHM M CBOEBPEMEHHOE OIOBElIeHHe 00 HTOM
PYKOBOJWTEJIS OpraHa KpUITorpahuueckoi 3aluThl HHPOPMALHH.

3.9. HemenneHHoe TpHHATHE MeEp [0 TPEIYNPEXACHHIO PpasriIalleHUs
3QIUINAEMBIX CBEJCHHM KOHQMIECHIIMAIBHOTO XapaKTepa, a TaKXKe BO3MOXXHOU
YTeUKH TAaKMX CBEJEHHWI TpH BbIsABIeHHH (akToB yTpaThl miu Hemocradn CK3H,
KIIIOYEBBIX JOKYMEHTOB K HHMM, YIOCTOBEpEHMH, IPONYCKOB, KIIOYeH OT
TIOMEIIeH i, XPaHWIHIL, cei(oB (METAINYECKHUX KaPOB), TMIHBIX [IEYaTeH U T.IL.

3.10. IpousseieHue oneyaTbiBaHus annapaTtHbIX cpencts CK3M.

OrBercTBeHHbIH nosp3oBatens CK3U ocymecTBisieT cienyomue QyHKIAH:

3.11. OcymecTBiseT NPOPUIAKTAYECKYIO MASATENBHOCTh IO COOJIOACHHIO
TpeGOBaHMI pPYKOBOISAIIMX [JOKYMEHTOB, TEXHMYECKOH, OIKCIUIyaTallHOHHOH
noKymeHTanmu ¢ cotpymaukamu  MBJIOY  p/c Nel3 "OKTa0peHok" —
nois3oBaTensiMu CK3U.

3.12. YuacTByeT B IpOBEIEHHH CIy)XeOHBIX paccleoBaHuM MO (axram
HapyIleHus TpeboBanuii o obparenuto ¢ CK3H.
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3.13. IlpuanmMaeT Mepbl K IPENOTBPALIEHMIO PpA3TIALICHAS | YTE€UKH
MHQOPMAlMK  OTPAaHMYEHHOTO NOCTYNMa TpH OKCIUIyaTalkd | XpaHeHUH
CICLHUANIBHBIX TEXHHYECKUX CPEJCTB, NMPEeIHA3HAUYEHHBIX IS Mepeaadu, MpHeMa u
00paboTkM KOHOMACHUMANLHOH WHPOPMALMH, a TaKKe IIPH  UCHOJb30BaHUH
HE3alUIIEHHBIX KaHAJIOB CBA3HU. .

3.14. YyactByeT B pa3spaGoTKe METOAMYECKHX M HOPMATHBHBIX MaTepUaioB
o 6e3omnacHoit skcrutyaranuu CK3U.

3.15. OxasbIBaeT HEOOXOUMYIO METOAMYECKYIO IIOMOILb B IIPOBEACHUH PaboT
1o 3amuTe nHGopmaruu npu obpamenuu ¢ CK3U.

3.16. Bemer JluneBsie cuera mnomb3oBateneii CK3U csoeit OpraHu3anuy,
BHOCUT B HUX M3MeHEHHUs. YBenomisteT Kypupytommiit OK3U o BHOBb NpuGHIBIIIX
ax, 3amojiHAeT Ha HUX Jluuesble cueta B cOOTBETCTBUM ¢ HoBepeHHbIME uM CK3U u
pe3yJibTaTaMu 3a4€TOB.

4. IIpaBa

OtBercTBenHbIiH nonp3oBatens CK3U umeer npago:

4.1. OcymecTBIATS MITaHOBEIE M BHEIUIAHOBBIE IPOBEPKH (YHKIIHOHMPOBAHHS
CK3U, HatMums KIrouYeBBIX JOKYMEHTOB M TEXHUYECKOM nokyMmeHTanun kK CK3U.

4.2. OcymecTBisATh, B paMKax CBOed KOMIIETEHIWM, B3aUMOJEHCTBHE C
opraHu3anusamu - npousBoguteasmu CK3U.

4.3.1lpu usmenenun cocraa CK3U momydurs Ipo¢eCCUOHATBHYIO
NEPeIOATrOTOBKY, IOBBIIICHHE KBAIM(QHMKAIMKM M CTAXHUPOBKY B IOpSIKE,
YCTaHOBJICHHOM 3aKOHOAaTeIbcTBOM Poccuiickoii @eneparum.

4.4. XoparaiicTBOBaTh O POBEACHUH CITyXKeGHOM IIPOBEPKH.

5. OTBETCTBEHHOCTh

OtsercTBenHbIH nomp3oBatens CK3U HeceT MepcOHANBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoii Penepanuu 3a:

5.1. BeInosIHEHHe BO3JIOKEHHBIX HA HEro OOS3aHHOCTEM M IIpaBHIIBHOE
WCTIONIb30BaHNE IIPENOCTABIEHHBIX €My TIIpaB B COOTBETCTBHH C JaHHBIMH
(GyHKIMOHATBHBIME 00SA3aHHOCTSIMH.

5.2. HecBoeBpeMEHHOE  HMIIM  HEKAYeCTBEHHOE  BBHIIOJHEHHE IPUKA30B
pykoBozactBa MBJIOV n/c Nel3 "Okts6penok".

5.3. Pasrnamienue CBeIeHMI, OTHECEHHBIX K CBEIECHHSIM OIPaHUYEHHOTO
AOCTymna, CTAaBIUIMX H3BECTHEIMM B XOJ€ BBINOJNHEHHS ()YHKIHOHAIBHBIX
00s13aHHOCTEN MITM HHEIM ITyTeM, YyTpaTy UX HOCUTeNeil, epenady TpeTbUM JIHLAM,
myOnuKanyIo 6e3 paspelreHds PyKOBOJACTBA, a TAKXKe MCIIOJIb30BAHME IS 3aHATHS
JO00H JIeATENBHOCTRIO, KOTOpas MOXeT HaHecTH ymep6 MBJIOVY n/c Nel3
"Oxkt1s10peHox"

C dyBKIMOHATBHBIME 00S3aHHOCTSIMHI O3HAKOMJIEH:

L]



LN ]

I'onmosaras C.U. /

Pemureko C.IL._/
(PHO)

Troneksposa A.B. /
(®HO)
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